[image: ][image: ]Application for Discretionary Bursary Fund and Free College Meals

Please complete this form to apply for the Bursary Fund and/or Free College Meals
If you are in care, or a care leaver, you should use the vulnerable bursary claim form 
Completed forms and supporting evidence must be returned to Student Services at Hereward College
	[bookmark: _Hlk196988783][bookmark: _Hlk67560077]STUDENT NAME: 

	D.O.B:

	Have you the right of abode and been resident in the UK for the last 3 years?
If you have answered no to this question or are unsure, please contact Student Services for further advice
	Yes
	
	No
	



	DISCRETIONARY BURSARY (16-18 or 19+ with EHCP)

	[bookmark: _Hlk67485337]To be eligible for the Discretionary Bursary you must be aged between 16-18 on 31st August 2025, or 19+ and have an Education, Health & Care Plan (EHCP). Your total household income should be less than £30,000 (this includes income from work, pensions and/or means tested benefits) OR  the student is in receipt of Universal Credit in their own right.

	WORK AND/OR PENSION RELATED INCOME 

	Please tick to show which evidence you will be providing:

	P60 for the previous tax year
	Yes
	
	No
	

	Pay slips covering the last three months 
	Yes
	
	No
	

	Tax return from the previous tax year 
	Yes
	
	No
	

	Pension statement
	Yes
	
	No
	

	Accountant’s letter confirming annual income from previous tax year
	Yes
	
	No
	

	BENEFITS

	Please tick to show which benefit(s) you or someone in your household are claiming.  You must supply all pages of a letter or award notice dated within the last 6 months for anything you have ticked:

	Income Support
	Yes
	
	No
	

	Housing Benefit
	Yes
	
	No
	

	Employment Support Allowance
	Yes
	
	No
	

	Job Seekers Allowance
	Yes
	
	No
	

	State Pension Credit
	Yes
	
	No
	

	Tax Credits Award 
	Yes
	
	No
	

	Universal Credit (3 most recent monthly award statements)

	Yes
	
	No
	

	UNIVERSAL CREDIT

	Are you in receipt of Universal Credit in your own right? 

	 Yes
	
	No
	




	[bookmark: _Hlk196981672]TELL US WHAT YOU NEED THE BURSARY FOR

	Please indicate below the support you require from the bursary including costs where known. We will check assisted transport costs with the local authority.

	SUPPORT
	TICK

	Transport 
	Yes
	
	No
	

	If you have said YES to transport, tick one of the options below
Local authority taxi or minibus    [image: ]
Bus Pass                                           [image: ]
Ring and Ride                                  [image: ]
Contribution to fuel costs             [image: ]
Applies if driving to college and you are NOT in receipt of a Personal Transport Budget

	Meals
	Yes
	
	No
	

	Sports Kit (sports students only)
	Yes
	
	No
	

	Please note, if support is needed for trips or equipment that are essential to your study programme, this will be requested by teaching staff.



	FREE COLLEGE MEALS 

	[bookmark: _Hlk67485353]To be eligible to receive a free college meal you must be aged between 16 – 18 on 31 August 2025, or over 19 and have an Education, Health & Care Plan and you or your parents must be in receipt of one or more of the following benefits and must provide evidence (which is no more than 6 months old). Please tick to show which criteria you meet.

	Income-related Employment and Support Allowance
	Yes
	
	No
	

	Income-based Job Seekers Allowance
	Yes
	
	No
	

	Child Tax Credit (CTC) (provided you are not entitled to Working Tax Credit) and have an annual gross income of no more than £16,190 
	Yes
	
	No
	

	Income Support
	Yes
	
	No
	

	Universal Credit with net earnings not exceeding the equivalent of £7,400 per year (3 most recent monthly award statements)
	Yes
	
	No
	

	Support under part VI of the Immigration and Asylum Act 1999 
	Yes
	
	No
	

	The guarantee element of State Pension Credit 

	Yes
	
	No
	




	BANK ACCOUNT DETAILS 

	If you are applying for the bursary, please provide bank details below as bursary payments are made via BACS.  Wherever possible, this should be the student’s bank account. If the student is in receipt of Universal Credit in their own right, they must provide their own bank details.

	Full name of account holder 
 
	 

	Name of Bank/Building Society 
 
	 

	Account Number 
	 

	Sort Code 
 
	 


 	 
	DECLARATION

	· I can confirm the information I have given on this form is accurate to the best of my knowledge and I will inform you immediately of any changes in my/my family's personal circumstances. I understand that if I am found to be giving false or incomplete information that leads to incorrect/overpayment, this may result in future payments being stopped and any incorrectly paid funds being recovered. This might also result in a referral to the police with the possibility of me and/or my family facing prosecution.
· I understand that monies I receive from the Bursary Fund will be paid on condition that my attendance does not fall below 85% (except in exceptional circumstances); also, that my behaviour meets the required standards expected from all Hereward learners. 
· I understand I have the right to appeal if I disagree with the outcome of my Bursary application. This appeal should be made in writing to the college.
· I understand that I do not have an automatic entitlement to Bursary payments, and all payments are based on the information I have provided.
· I understand that if this is a late application for bursary, the award will be backdated to the start of the term in which the application & supporting evidence was received (not start of academic year).
· I understand the College is given a limited amount of bursary fund by the government and cannot offer financial support through bursary once the fund has all been used.

	[bookmark: _Hlk196987342][bookmark: _Hlk196987241][bookmark: _Hlk196987532]The student must sign this form if they are 16 or over.  If you are signing on behalf of the student, it is because the young person has a severe or profound learning disability which prevents them from understanding what they are agreeing to. 

	[bookmark: _Hlk196987819] 
Student Signature:
	 
	 
Date:
 

	Please circle -
Parent/Carer/Guardian Signature: 
[bookmark: _Hlk196987397]We cannot accept the application if this is not completed
	 
	 
Date:
 

	Please tick to confirm you have attached all the relevant evidence to support your claim eg. copies of Universal Credit statements or benefit entitlement letters.
	Yes
	
	No
	


Hereward College is aware of its obligations under the General Data Protection Regulations (GDPR) and Data Protection Act 2018, and is committed to processing your data securely and transparently. The information contained on this form will be retained in line with the legislation and used only for the purposes for which it was collected. For further information please contact the Data Protection Officer (dataprotection.officer@hereward.ac.uk) or refer to the Student Privacy Notice.

		Hereward College, Bramston Crescent, Tile Hill, Coventry CV4 9SW
024 76 426101     student.services@hereward.ac.uk      www.hereward.ac.uk
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