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PROMOTING INDIVIDUAL ACHIEVEMENT



 

Bramston Crescent, Tile Hill Lane, Coventry CV4 9SW

Telephone: 024 7646 1231    admissions@hereward.ac.uk
	Application Form




All applicants need to complete sections one to three. Please then complete any other sections that you feel are relevant to your needs.
When would you like to begin your studies at Hereward?  
2026          
(  
2027 
(                      
What type of student placement would you like?
Residential 
(    
Day   
(
Section One:  About You

	Applicant
First Name ______________________________  Surname _____________________________________

Known As _______________________________

	Sex assigned at birth      

 ( Male                                                               ( Female

Gender

( Female      ( Non-binary        (  Male      ( Transgender Female        ( Transgender Male     

( Other         ( Prefer not to say           

	Home Address


	Post Code



	Home Telephone Number
	Mobile No.

	Date of Birth
	Email address

	Are you in the care of your local authority?
	Yes (

No (

	Next of Kin

Name  
	Home address (if different from above)


	Relationship to Applicant
	Email address

	Home Telephone Number
	Mobile No.

	Home language
Do you (or your parent/guardian) need interpreter support? 
Yes (

No (
Language: ______________________________

	If yes, in section two, provide name & contact number of the family member, friend or support worker we can contact to support you

	Additional Emergency Contact 

Name
	Home address (if different from above)



	Relationship to Applicant
	Email address

	Home Telephone Number
	Mobile No.

	Do you have an Education, Health & Care Plan?  If yes, please attach a copy
Yes (

No (

	Please attach a copy of your birth or adoption certificate and photographic ID (passport) 

	

	Are you in receipt of free school meals at your current school or college?
     
Yes (

No (


	PROGRAMME OF STUDY:  Please list below the courses you are interested in:




	Nationality

What is your nationality? _______________________________________

	Have you been legally resident in the UK for the three years prior to starting this course?    Yes   No   

                                                                                                                                                     (If no see next question) 
Have you been legally resident in the EEA for three years?                                                           Yes    No 
Do you have EU Pre-settlement or Settlement status?                                                                   Yes    No  

                                                                                                                                                    (If no see next questions) 
State your country of residence ______________________ and date of entry into the UK: ______________ 
Are there any restrictions on the length of your stay in the UK?                                                   Yes      No 

Please state _________________________ 
Are you a registered Asylum Seeker?                                                                                                  Yes      No    

Was the purpose of entering the UK to receive full-time education?                                           Yes      No 




	To help us make sure we are an equal opportunities college, please complete the information below



	( Bangladeshi (41)
( Indian (39)
( Pakistani (40)
( Other Asian background (43)
( African (44)
( Caribbean (16)
( Other Black/African/Caribbean background (17)
( Chinese (42)

( Arab (47)
	( White and Asian (37)
( White and Black African (36)
( White and Black Caribbean (35)
( Mixed - any other ethnic background (38)
( White – English/Welsh/Scottish/Northern Irish/ British (31)
( White - Irish (32)

( Gypsy or Irish Traveller (33)

( White - any other (34)
( Any other ethnic group (98) 

( Not provided (99)




	Disclosure of criminal convictions (to be completed by all applicants)

	Have you ever been convicted by the courts, cautioned, reprimanded or given a final warning by 

the police?                  No  (
        Yes  (




	If YES, please give details  
(If you wish you may give details in confidence to the college’s Safeguarding Manager)




Section Two:  Other People You Work With
	Has a community care assessment, common assessment framework or improving choice for living and work assessment been carried out?

If yes, please attach a copy.
	Yes (

No (

Don’t know (


	Name of Careers adviser


	Address


	Telephone

E mail


	How often do you see them?

	Name of contact at current school/college

	Name of school/organisation

Address


	Telephone

E mail
	How many days a week do you attend? 

	If parent/guardian needs support to communicate in English, name of interpreter (family member, friend or family support worker)

	Address
	Telephone

E mail


	Relationship to applicant/family?


	Name of current or previous social worker
	Address
	Telephone

E mail


	How often do you see them?
Date last seen



	Name of current GP


	Address


	Telephone

E mail


	

	Name of CAMHS worker/psychologist/  other mental health worker

Job role


	Address
	Telephone

E mail

	How often do you see them?

Date last seen



	Name of current physiotherapist/

occupational therapist


	Address
	Telephone

E mail
	How often do you see them?

	Name of current speech and language therapist
	Address
	Telephone

E mail


	How often do you see them?

Date last seen

	Other professional involved with the student

Role

	Address
	Telephone

Email
	How often do you see them?

	Name of any respite service


	Address
	Telephone

Email


	How often do you receive respite?


If you have reports from any of the above people, please attach copies to the application form, or alternatively email copies to admissions@hereward.ac.uk
Section Three:  Places You Have Studied

Please tell where you have studied at from Secondary School onwards (including any periods of home or hospital education)
	Name of school/college 
	From

To
	Address
	Telephone and e mail address
	Reason for leaving (?)

	
	
	
	
	

	
	
	
	
	


	Please tell us about the exams you passed or any other important achievements while you were there. Remember to include the dates if possible (continue on separate sheet if necessary)

	


We will need to contact the people you have listed in Section Two and Section Three for information to help us understand your needs. Please see the privacy notice at the end of this application form which explains how we use applicant data.

Section Four: How Disability Affects You

	Have you been assessed under the Mental Capacity Act?   If Yes, please provide a copy of your report

	What is the nature of your disability/medical condition?
Is this a progressive medical condition?           Yes (

No (                      
If yes, which parts of the body are affected?


	Do you have a diagnosis of Dyslexia?            Yes (

No (                       




Section Five: Your Health

	Please tell us about your health in general, have you had any major operations or other medical help?

Are you in receipt of NHS continuing health care (CHC)?           Yes (

No (                      


	Do you have a diagnosis of epilepsy?     If yes, please give an indication of how often, and when they are most likely to happen:

 Yes (

No (


	Are you seeing any consultants or having any specialist treatments at the moment? This may include for physical health or emotional well being or mental health difficulties.  If yes, please give details of the treatment and who is in charge of this treatment.  Please attach any relevant reports
Yes (

No(                      



	Have you previously seen any consultant for any treatment for physical health, emotional well being or mental health difficulties?    If yes, please give details.

Yes (

No (                  



	Have you received a diagnosis for your difficulties? If so, please explain.



	Do you need any regular medical/nursing support? (E.g. ventilator, epilepsy, medical devices) 

If yes, please provide details



	Please give details of any medicines you take or any allergies you may have


	Please give brief details of any current or historical safeguarding issues.  Any  information shared will be passed to our Designated Safeguarding Lead who may seek further clarification. 



Section Six: Day- to- Day Activities

	Please give details of any previous or current therapy, including speech and language, counselling, occupational health, physiotherapy etc (please attach any reports if possible)

	Do you wear glasses?        Yes (

No(                      

Are you registered blind or partially blind?           Yes (

No(                      



	Do you wear hearing aids?     Yes (

No(                      
Do you have a cochlear implant?        Yes (

No(                      
Is BSL (British Sign Language) your main form of communication?            Yes (

No(                      


	Do you walk?

No (

Yes, unaided (
   Yes with an aid (


	If you use a walking aid, please specify what type?



	Are you a wheelchair user?

No (

Yes, manual (
   Yes, powered (
If powered, please specify make/model:



	Do you use any other specialist items for physiotherapy practices (e.g. standing)?

Yes (

No (
If yes, please give details



	Do you use a communication aid?   If yes, please indicate type of aid used and name of equipment if known

Yes (

No (
How long have you been using this equipment?

	Do you need any help transferring from

Chair to bed (
         Chair to shower/bath (
                        Chair to toilet (
If yes, please indicate how you transfer.

Handrails (

        Step (

          Handling belt (

              Turntable (
Sliding board (
       Electric stand aid (       Overhead hoist (

Mobile hoist (
  

	If you have indicated use of a hoist, please details of type used, including make and size.



	RESIDENTIAL APPLICANTS ONLY:

Do you use any postural support system at night?

Yes (

No (

	RESIDENTIAL APPLICANTS ONLY:

Do you require any help during the night?

Yes (

No (

	Do have any difficulties eating/swallowing food?

Yes (

No (

	Do you have any difficulties swallowing liquids?

Yes (

No (

	Please detail any particular needs around food, including any allergies, medical requirements, religious or lifestyle choices.



	Do you have any difficulties making healthy choices about food or keeping to a healthy weight? (please give as much detail as possible)




Section Seven: Your Social Life
What will be most difficult for you about starting college? This might be things like making friends, changes in routines, moving away from home, keeping yourself safe.  Please tell us about any particular past difficulties you have had in managing day -to- day life. This might be about feeling depressed, anxious or behaving differently.   Use separate sheet if needed.
	Difficulty (e.g. anxiety)
	What may trigger this?
	What do I do to cope with / manage this?

	
	
	

	
	
	

	
	
	


	Do you find it difficult to manage when things change unexpectedly?

Yes (

No (
How do you manage this at the moment?



	Who else lives at home with you? 

	As part of the interview process for residential applicants, you will be invited to stay overnight. Is there anything else the college needs to know regarding your routines, behaviour or personal issues that may affect your stay?  Use separate sheet if necessary.



By submitting this application, I give permission to the professionals that work with me to send reports to Hereward College. This includes all safeguarding information, current and historic.
	Print Name:

	Signature:

	Date application submitted:

	


The student must sign this form if they are aged 16 or over. We would expect students to be able to give consent.  If you are signing this form on behalf of the student, it is because this young person has a severe or profound learning difficulty or condition which prevents them from understanding what they are agreeing to.

If this is the case, please circle to indicate if you are the  

Parent  /  Guardian  / Advocate 

Hereward College is aware of its obligations under the General Data Protection Regulations (GDPR) and Data Protection Act 2018, and is committed to processing your data securely and transparently. The information contained on this form will be retained in line with the legislation and used only for the purposes for which it was collected. For further information please contact the Data Protection Officer (dataprotection.officer@hereward.ac.uk) or refer to the Applicant Privacy Notice – attached.

Applicant Privacy Notice (How we use your information)
The categories of applicant information that we may collect, hold and share include:

· Personal information (such as name, date of birth, NHS number, unique learner number and contact details including email address and telephone number)

· Characteristics (such as ethnicity, language, nationality, country of birth and free school meal eligibility)

· Exam results

· Relevant medical information

· Special educational needs information

· Behaviour information

· Information about your criminal record

· Safeguarding information where provided

· Post 16 learning information

· Photograph (for student ID badge)

· Copy of birth/adoption certificate or passport to confirm eligibility for funding 

· Information gathered through CCTV and visitor system

The Learning Records Service will provide a student’s unique learner number (ULN) and may also give details about the student’s learning or qualifications.

Following completion of your time at college, we will ask you provide destination information.

We may contact other Colleges (where relevant) to ensure that you are only enrolled at one Further Education Institution.

We will also share certain information about students with their local authority and/or provider of youth support services as they have responsibilities in relation to the education or training of 13-19 year olds under section 507B of the Education Act 1996.

This enables them to provide services as follows: 

· Post-16 education and training providers

· Youth support services

· Careers advisers

For more information about services for young people, please visit your local authority website. 
Why we collect and use this information

We use student data:

· To support student learning

· To monitor and report on student progress

· To provide appropriate pastoral care

· To assess the quality of our services

· To comply with the law regarding data sharing

· To keep students safe and to prevent unlawful acts

The lawful basis on which we use this information

We collect and use student information under Articles 6 and 9 of the General Data Protection Regulations 2018 and the provisions of the Data Protection Act 2018.
Collecting student information

Whilst the majority of student information you provide to us is mandatory, some of it is provided to us on a voluntary basis. In order to comply with the General Data Protection Regulation, we will inform you whether you are required to provide certain student information to us or if you have a choice in this. 

Storing student data

We hold most categories of student data for up to 10 years after leaving.   Emergency contact forms and consent forms that are completed at the point of receiving a provisional offer will be securely disposed of should the student decide not to start their course at college.
Who do we share student information with?

We may share the personal information that you give us with the following organisations (or types of organisation):

· Inspectors (for instance, Ofsted)

· Statutory agencies (for instance, police authorities, local authorities, government departments)

· External organisations providing services to us to support the delivery of education and support to our learners.
Where information is shared with third parties, we will seek to share the minimum amount necessary. All third-party service providers that process data on our behalf are required to take appropriate security measures to protect your data in line with our policies. We do not allow them to use your data for their own purposes. We permit them to process your data only for specified purposes and in accordance with our instructions.
Why we share student information

We do not share information about our students with anyone without consent unless the law and our policies allow us to do so.

We share student data with the Department for Education (DfE) on a statutory basis. This data sharing underpins college funding and educational attainment policy and monitoring.

We share information to comply with statutory and contractual obligations placed on the College to fulfil our task of providing education to you, to ensure that students are safe and secure and are safeguarded and to assist in crime prevention or criminal investigations.

Requesting access to your personal data

Under data protection legislation, parents and students have the right to request access to information about them that we hold. To make a request for your personal information, or be given access to your young person’s educational record, contact the Data Protection Officer, Hereward College, Bramston Crescent, Coventry CV4 9SW (dataprotectionofficer@hereward.ac.uk).
You also have the right to:

· Object to processing of personal data that is likely to cause, or is causing, damage or distress

· Prevent processing for the purpose of direct marketing

· Object to decisions being taken by automated means

· In certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed

· Claim compensation for damages caused by a breach of the Data Protection regulations 

If you have a concern about the way we are collecting or using your personal data, you should raise your concern with us in the first instance. Alternatively, you can contact the Information Commissioner’s Office at https://ico.org.uk/concerns/
Contact

If you would like to discuss anything in this privacy notice, please contact the Data Protection Officer at Hereward College (dataprotectionofficer@hereward.ac.uk).
2

